
Mallory Valley Utility District is looking for a qualified, self-motivated GIS and Asset 
Coordinator.  The GIS and Asset Coordinator will be tasked with the daily operation of the 
District’s enterprise GIS program and mapping duties. The position will work directly under the 
Assistant General Manager, but coordinate efforts with staff. 
 
The ideal candidate for this position should have a strong understanding of geographic 
information systems, GIS visionary, with the willingness to learn, along with working experience 
in utilities. The ideal candidate will be expected to complete projects in the office and field, 
leverage data from internal and external sources and develop products for staff, officials, and 
the general public to consume. The ideal candidate will also identify and leverage new software 
or methods to address challenges faced by the District. 
 
Salary will be commensurate with education and experience. Health, dental, vision, and 
retirement benefits are provided. 
 
For complete job description or to apply please visit WWW.MVUD.ORG or submit resume to 
bnutt@mvud.org Contact Bobby Nutt, Assistant General Manager 615-628-0237. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.mvud.org/
mailto:bnutt@mvud.org


GIS and Asset Coordinator 

 
Administrative and technical position providing ongoing administration, analysis and 

maintenance of the District’s geographic information system (GIS). This is an independent 

leadership position that is expected to perform all activities associated with developing, 

managing and updating the District’s GIS program. Duties include administration of hardware, 

software, and intranet resources within the context of programs and policies for a GIS system. 

Must be able to fluently interact with ARCGIS for data sharing, application, support and other 

necessary coordination. Assist in planning system development, managing hardware and 

software contracts and other related activities. Oversees the ongoing updating of the District’s 

official map together with all of its related appendices. Manage the ongoing influx of GIS 

relevant data in an organized, accurate, timely and efficient manner. Oversee and manage data 

input from District staff members. 

 

Essential Duties And Responsibilities 

 

Manage hardware, software and intranet resources as they relate to the District’s GIS and 

mapping systems 

 

Create GIS based tools, dashboards, webmaps, applications, and techniques to assist and 

streamline GIS operations to make it more efficient. 

 

Tests and debugs GIS applications; trains District staff on GIS applications with presentations, 

tutorials, and manuals; assists in maintaining GIS software and hardware; Develop GIS 

applications and web services using ESRI web and mobile APIs, ArcGIS Server, and ArcGIS 

Online 

 

Utilize project management tools and techniques to complete assigned GIS projects and 

initiatives. 

 

Review, design, model, and normalize existing and new spatial data. 

 

Makes periodic executive-level reports to the management staff concerning the status of the 

District’s GIS System and GIS goals and objectives. Makes recommendations on needed 

remedial actions and related improvements 

 

Create, coordinate, deploy, train, and maintain operations and task utilizing ARC GIS 

Enterprise utilizing web maps, for inspection and operational work flows, utilizing related tables, 

Survey 123, Workforce, Story Maps, analytics, etc.. 

etc.. 

 

Create new data and maintain existing data as deemed appropriate for GIS applications including  

 

Manage and coordinate the growth of the District’s mobile GIS functionality 

 

Maintains effective communication with District management, employees and external agencies 



 

Stays current with the latest developments in software, hardware and logistical approaches to 

GIS/mapping integration with a public water supply 

 

Performs related duties as assigned 

 

Able to produce a wide variety of maps and graphical exhibits to assist the District in its 

understanding and assessment of its existing and planned infrastructure 

 

Additional Duties 

 

In addition to GIS & mapping responsibilities, the GIS Coordinator shall be expected to provide 

modest IT support to District personnel on an as-needed basis 

 

Establish asset management program 

 

Additional functions as needed. 

 

Qualifications 

 

Four to seven years proven knowledge of Geographic Information Systems software, hardware 

and its application requirements. Some knowledge of technical practices and terminology and 

database administration principles required. Basic skills in the preparation of detailed technical 

reports and ability to reduce complex GIS technical issues into laymen’s terminology. Ability to 

communicate effectively in written and oral form. Ability to analyze problems within the GIS 

computer environment. Willing to learn new processes & methods for improving workflows. 

 

EDUCATION and/or EXPERIENCE 

 

A Bachelor’s Degree from an accredited college or university in Computer Science, 

Cartography, Geography, or Engineering with an emphasis on GIS or directly related field 

desirable. Equivalent combinations of education and experience will be considered. 

 

PERSONAL CHARACTERISTICS 
 

Must be able to establish and maintain effective working relationships within the organization 

and with outside agencies and vendors. Must always present a positive professional image to 

both internal and external customers. 

 

JOB BASED COMPETENCIES 
 

3+Years’ experience with GIS software such as ArcGIS, ArcMap, SDE, ArcGIS Server and 

AGOL. 

 

Experience working with RDBMS (MS SQL Server). 

 



Experience using ArcGIS Online including: Webmaps, WebApps, Insights, Operations 

Dashboard, Survey 123 and Workforce 

 

Experience with illustrator, Gimp, Microsoft publisher, Photoshop or other graphic design 

interfaces 

 

Programming experience in any of the following is beneficial: Python, JavaScript, HTML5, and 

CSS. And FLEX. 

 

Knowledge of digitizing and data manipulation procedures for GIS 

 

Knowledge of relational databases such as Microsoft SQL. 

 

Introductory knowledge or desire to learn Model Builder or Python scripting for geoprocessing 

workflows 

 

Proficient in updating and maintaining GIS data layers using multi-revision, multi-user, 

distributed GEO SDE databases. 

 

Ability to communicate both oral and written technical reports, diagrams and maps. 

 

 

Essential functions, as defined under the Americans with Disabilities Act, may include any of the 

following representative duties, knowledge, and skills. This is not a comprehensive listing of all 

functions and duties performed by incumbents of this class; employees may be assigned duties 

which are not listed below; reasonable accommodations will be made as required. The job 

description does not constitute an employment agreement and is subject to change at any time by 

the employer. Essential duties and responsibilities may include, but are not limited to the 

following. 

 


